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Scholarship Application 

Guidelines and Helpful Hints
________________________________________________________________________________________________________

Please read these guidelines and helpful hints before submitting your application.  They have been written by previous scholarship review committee members and will aid you in the application process.  

Application Guidelines:
· Handwritten or hand-printed applications are not accepted.

· Applications must be mailed or e-mailed.  Faxed applications are not acceptable.
· Applications submitted electronically must include scanned copies of the required documents: signed copy of application, transcripts, references letters, etc.

· Affix only paper clips or binder clips.  Do not use staples.

· All blanks must be filled in. Do not include a CV or resume. Attaching a CV or resume in place of filling in blanks is not acceptable.
· Applicants may only apply under one category and only one application per category is allowed.   
Helpful Hints
· Read all scholarship instructions and information thoroughly before preparing and submitting your application materials. If you do not understand any of the instructions and/or information, contact the ENA Foundation for clarification at 847-460-4000 Ext. 4100.

· Complete all paperwork completely and correctly omitting information and/or providing inaccurate information will result in your application not being forwarded for review.

· Please submit only ONE completed application either by mail or by e-mail.  If submitting your application electronically; it must be submitted complete in one attachment.      

· Applicants must be attending a NLN or AACN accredited school and must provide verification of the school’s current accreditation. Printed copies of the course catalog or website pages listing the schools accreditation is acceptable. 

· All scholarships require official transcripts from your current (or previous) educational programs for your application to be considered complete: transcripts must be received with the original submission of your application.  Transcripts should not be sent directly to the ENA Foundation offices.  If your transcripts are not included with your application or arrive after the application has been submitted, you application will not be considered complete and will not be processed for review.

· Reference letters should be submitted with your application. Letters should not be sent separately.

· Selection of scholarship awards is competitive.  Treat your scholarship application materials as if you are applying for a job.  You want to make the best impression possible. Neat and well organized applications are more professional than sloppily prepared applications and are viewed more favorably by ENA Foundation reviewers.

· Spell-check and grammar check all submitted documents. Don’t just use your computer to spell-check your documents. A word may be spelled correctly, but it may not be the word you intended to use.

· Award recipients will be announced August 13th; award recipients will be contacted via a phone call or e-mail.  Please do not contact the ENA Foundation prior to August 13th to check on the award status of your application.
